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1.7. Hactosmee IloioxeHHe ARISETCS BHYTPEHHHM TOKANBHBIM HOPMATHBHBIM aKTOM oy,
OBI3ATENbHEIM [UIS ° HCTIOIHEHAS BCEMH PabOTHHKAMH, HMCIOUMMK J0CTY( K MEPCOHATBHEIM
JAHHBIM COTPYTHHKOB JOILIKONBHOTO 08pa3oBaTeNibHOTO YHPCHIUCHHA.

2. OcHoBHDIE MOHATHSL M COCTAB TICPCOHAILHBIX TAHHBIX PaboTHIKOB
2.1. Hepconarvusie Ogutble - Tobas WHDOPMAUHA, OTHOCAUIRACA K OTIPE/ICIIEHHOMY WK
oTipeAe;ISeMOMY Ha OCHOBAHUH Takol HHPOPMALIH QMIATECKOMY JTHLLY, B TOM YACIE CTO haMHIIHs,
UMs, OTJECTBO, FOJ, MECAHL, JATa M MECTO POKICHHUA, a TaKKe alpec, cemeiiHoe, COLHAIBHOE,
MMYILECTBEHHOE TIONI0KEH e, 00pa3zoBaHuE, npodeccns, T0X0, 161 U Apyras wHhOpMalHs.
2.2. Hepcornanbusie Oannvie pabonmura - 910 WHGOPMALHA, HEOOX0/1MMas 3ABSOYIONCMY JOY B
CBSI3W C TPYAOBEIMH OTHOLIEHHAMU W KACAIOUIAACSH KOHKPETHOTC COTPY/AHMXA. TMox nadopmanumeit 0
paGOTHHKE TIOHMMAIOTCS CBEACHHS O (PAKTAX, COBRITAAX W OBCTOATENBCTBAX XKM3HH PabOTHHKA,
TO3BOJIIONIME WAEHTHULMPOBATH CTO THUHOCTE. [IecpCORATEHBIC JIAHHBIC pabOTHHKA COACPKATCH B
OCHOBHOM JIOKYMEHTE TIEPCOHATEHOTO YHeTa PASOTHAKOB - JIMHHOM JIC1e paboTHHKA,
2.3. Obpabomxa nePCOHATEHBIX AOHHEIX — 3TO fgeficTsrs (Onepaunn) ¢ EPCOHATEHBIMA TAHHBIMH,
BXiIK0Yas ¢G0P, CUCTEMaTH3AIMEO Y HAKOILTIERUE, XPAHCHUC, YTOUHEHHE (0BHOB/CHHC H U3MCHERHE),
HCITO:TE30BAHKC M PACHIPOCTPAHEHKE (B TOM HHCJIE nepe/aua) ICPCOHABHBIX JAHHbIX.
2.4. Pacnpecmparenyie  NepCOHQIBHEX  OQHHBIX - ACHCTBASA, HAIIPUBJICHHBIE Ha Nepeaavy
TIepCOHAIBHEIX JaHHBIX OMNPEICICHHOMY KPYTY JMHI (lepeTaua IEPCOHENIbHBIX JAHHEIX) Wi HA
O3HAKOMJICHHE ¢ MCPCOHATBHEIMM JIAHHBIMH HCOUPAHHUYEHHOTO  KpYTa (ML, B TOM HUE
OGHAPONOBAHHE TEPCOHATHHBIX JAHHBIX B CPCACTBAX maccorod uUHGOpPMannd, pasMeulcHUe B
MHGOPMAUKOHHO-TEIEKOMMYHHKAMOHHBIX CETAX WITH MPEIOCTABNCHHE AOCTYAA K NCPCOHATBHBIM
JIAHHBIM KAKUM-THOO HHBIM CTTOCODOM.
2.5, Henoib308anue nepeonaIbibix Oanubpx - IEACTBIS (01 ISPAIIHH) € TIEPCOHAIBHBIMY NGHHbIMH,
cobepiuaemsie JIOY B 11¢/18X NPUHATHA pellcHH WIIH COBEPINEHNS HHBIX AefcTBUI, NOPOKIAOILINX
JOPHAMYECKHE TOC/ICICTBAS B OTHOUICHWH paloTHMKE WTH JPYIHX S MO0 WHBIM obpazom
3aTParHBAIOLINX (1PABA 1 CBOGO, (b1 PAOOTHHKA MM /IPYTHX JIMLL
2.6. Ofedocmynipie Nepeonatbibie JunnHae - TEPCOHATHHBIC JTaRHbIC, JIOCTYTL HEOTPAHMUEHHOTO
KpYTa JIHLl K KOTOPBIM [PEIOCTARICH ¢ COTT1acHs paGOTHHKA WIH Ha KOTOPEIE B COOTBETCTBAM C
(enepabHBIMI 3aKOHAMH HE PaCnIPOCTpaHASTCH TpeGoanme COOMIONCHAN KOHPIICHINATEHOCTH.
7.7 B ¢cOCTAB MEPCOHATBHLIX Jarubx paboTHHKa JIOY BXOMMT!

»  AHKETHBIE W GUOrpaMHECKHe JaHHBIC,

» obpa3oBaHng,

«  CBeAEHHs O TPYJOBOM H 0DINEM CTaXe;

»  CBEJCHUS O COCTaBE CEMbH,

»  [ACHOPTHEIE TAHHEIE;

*  CBENEHHS O BOUHCKOM YHETE,

e ¢BejcHHMs 0 3apabOTHON miaTe COTPYIAHNKY]

*  CBCAEHHS O COUMAIBHEIX JIBIOTAX;

¢ CICUHATBHOCTE,

s 3aHHUMaeMasl JOKHOCTh,

«  aZpec MecTa KUTEThCTBA B TENEHOK;

«  MecTo paboTs! MM yueOs! 4IeHOB CEMBH W POJICTBEHRHKOR,

»  COACPKAHWE TPYIOBOTO JOrOBODA,

¢ TOUTHHHHMKY W KOTTHH [IPHKA308;

+  IMYHOE €710 W TpYIorad KHIDKKA COTPYIHAKA,

* OCHOBAHHA K IPUKA3AM,

+  MaTepuanbl 0O TOBBILIEHHIO KHATHQUKAUWN 7 [ICPCHONrOTOBKE COTPY,/IHAKA, €0

ATTeCTallMH, C/TYKEOHBIM PACCIICAOBAHNAM.

2 8. Jluusoe neno pabotauka JOY HaxoanTes B JOKYMEHTALMY J(€TIQTPOMIBOIHTENA M LOCTOUT I3
CICVIONMX JOKYMCHTOB!

*  AHKETa,




+ asTobuorpadws;

*  KOTIMH JOKYMEHTOB 00 00pasoBaHuM,

*  Kaprouka GopMmsl 1-2;

*  KOTIHA IIpHKa3a O IpuEMe Ha palboTy;

*  TPYIJOBOH JI0TOBOD;

* JIOKYMEHTHI, CBS3aHHBIE C TICPEBOJOM M TICPEMCIICHHEM Da0OTHHKA (KOWHH TIPHKA3OB,
3aaBnieHus paboTHUKA U T.11.);

e BBINHCKHM (KOTIMH) W3 JOKYMEHTOB O TIPUCBOCHWH MOUCTHBIX 3BAHMH, YYEHOH CTCNEHH,
HarpaxJeHHH TOCYIAPCTBEHHBIMY HATPAaMH;

. KOINAW Hal'PAAHBIX JTHCTOB,

*  ATTECTAIIMOHHBIE TUCTEI,

+  KOITHY MPHKA30B O [OOLIPEHHAX, BIBICKAHHAX

v XaPaKTCPHCTHKH ¢ Ipeibllylero MecTa padoTes:

 3asBIEeHWC pabOTHHKA 00 YBONBHCHUN,

*  KOIIMA MpUKa3a 00 YBOIbHEHUN,

*  3agBNCHME paboTHUKAa 00 o3HAKOMIEHHM ¢ jlokymenTama IOV, ycTaHaBINBAIOUHMH
HOpAIOK 00padOTKH TEPCOHANLHBIX JIAHHBIX PabOTHHKOB, 4 TAKKE O €r0 TpaBax U
o0sa3aHHOCTAX B 3T0H ob1acTy;

»  JpyFHe IOKYMEHTBI, HaXOKACHHE KOTOPEIX B JMdYHOM gene  OyjeT INIPH3HAHO
HenecooOpaznbIM;

+ B JHYHOE €10 pabOTHUKA IMOUIKOIBHOTO OOPasOBaTC/IbHOIC YUPCKIAEHHS BKTHOUACTCS
TAKKE OITHCE BCEX JOKYMEHTOB, HAXCAHUIHXCHA B JCTEC,

2.9, Pasvemenue Ha oduHumaisHOM calite Qororpaguit palOTHHKOB, BHICO C pabOTHHUKAMH
COTPY,IHHKU PazpellialoT MMYTeM MPeIOCTABICHUS COTAcs Ha 00padoTKy MEPCOHANLHBIX JaHHBIX B
JIOUIKO.1bHOM 00pa30BaTSIbHOM Y UPEH TEHHH,

2.10. Tlepconatsreie anHble padoTHUKa JIOY sBIfoTCH KOHGUICHIMATEHOH HHQOPMAlMEH v He

MOTYT ObITE WCOOIB3OBAHBL COTPY,IHMKAMH JIOWKOJBHOTO 00pa3eBare.IbHOTO YYPEKACHHS B
STAYHBIX TEAX.

3. IMopaaok moxyueHus, 06paGoOTRKH H 1epe;/[A4H MEPCOHANLHBIX JAHHbIX PAGOTHHKOB

3.1. [Tox oOpaboTkoit mepcoHa ibHbIx 1aHHBX paboranka JJOY monumMactest NOTYUCHHE, XPAHCHHE,
KOMOWHHpOBaHWE, TfepeJaya UIH Jnofoe  JpYroe HCIOJNB30BAHHE MEPCOHAIBHEIX  JAHHBIX
COTPYIHKKA JOIIKONBHOTO O0Pa30BATENBHOTC YHPEHICHHA.

3.2. B uensx obecneueHns npak ¥ cBoOOI YeNOREKA H TpamAaHiHa IpH 00paloTKe NEPCOHAIIBHBIX
IAHHBIX paloTHHKA 00d3adE] co0IETLCH cledyioe oduMe rpeboBapns: .

3.2.1. IoayueHne, xpaHeHne, KOMOHHHpOBaHHWE, nepelada HAH JIHOOOE JIPYro¢ HCNONIBE30BAHHE
TIEPCOHATBHEIX JaHHEIX paborHuka JIOY MOXCr OCYIIECTBIATECH WCKIOYHTETBRHO B HENIX
obecrnieuenust COOIIOACHAA 3AKOHOR W HHBIX HOPMATHBHBIX ITPABOBBIX 4KTOR, COACHCTRHS
paGoTHHKAM B TPyI0yCTPONCTBE, 00YHEHHU H NMPOABHXCHHH 1O Clyxk0€, OOCCHEYEHHN JTHYHON
§e30IACHOCTH  COTPYAHUMKOB, KOHTPOJS KONMYeCTBA W KA4YecTBa BHINONHAeMOH paboTel H
OGGCHeqCHHH COXPaHHOCTH I»‘IM)('].L[GCTB&.

3.2.2. Ilpy onpeneseHUH oObeMa M colepykaHusi, 00padaThIBAEMBIX 11@PCOHATHHBIX JAHHBIX
paboruuka 3asenyroumil JIOY  gomxes pykoBoacTBoBaThed Koucruryired  PoccHiickol
®enepanyn, TpyAOBEIM KOASKCOM H MHBIMH QCIepaTBHBIMH 3aKOHAMM,

3.2.3. Bce nepconaneHbie AaHHBC pabOTHWKA 10.1y4al0TCs y Hero camoro. [enm nmepcoHanbHEIR
naHHwie coTpyTHuKa JJOY BOZMOMXHO HONYHHTh TONLKO Y TpeTheH CTOPOHB], TO PAOOTHHK JOJKEH
OLITE YBENIOMJIEH 00 DTOM 3apaHee, M 0T HEro A0;KHO OBITh MOTYYEHO ITHChMEHHOE COTITACHT.
3.2.4, 3apeyrOLMI AOIIKONEHBIM 00PA30BATCIBHBIM YUPERIEHUEM JOIDKEH COO0IHTEL PabOTHHKY
0 UeAsX, NpeNoAaraeMblX HCTOUHUKAX H ¢I0C00aX NOJIYUCHHS NEPCOHATBHEBIX JAHHBIX, & TAKKE O
XApaKTEPE NOUIEKAIIUX TIOYUEHWIO NEPCOHATTEHBIX JAHHBIX W TOCISHACTBHAX OTKa3a COTPYIOHHKE
7aTh THCBMEHHOE COrNIACUE HA HX TIONMYYeHHE.

3.2.5. He monyckaeTcss monyyeHHe B 0o0paboTka MEpPCOHANBHBIX JaHHRIX paboTHAka J[OY o ero




TOTUTHYECKUX, PETHIMO3HBIX W UHLIX YOSKJIGHHAX W HACTHOM JKH3HM, & TAKXKe O ¢ro 4JIeHCTBE B
OOIECTBEHHEIX OOBEAMHEHUSIX HITH €10 NpoQCO03HON ACATENEHOCTH, 33 HCKIKOUEHHEM CJIYHAeB,
IIPeYCMOTPEHHEIX 3aK0HOAaTETbCTROM Poccuiickol (Peaepauny.

3.2.6. PaboTonatenp He UMeeT MpaBo MoyyydaTh # 00pabaThiBaTh NepcoHaTRHBIC AaHHbIC paloTHHUKa
0 €ro WieHCTBe B OOINECTBCHHBIX OOBCAMHCHHMAX MIH CTQ NPO{COO3HON IeATEIRHOCTH, 32
UCKJIIOYCHUEM CIIyHaes, [P, lyCMOTPEHHBIX (e IepanbHbiMy 3aKOHAMH.

3.2.7. Ilpw npuHSTHH pELIEHUH OTHOCHTEILHO PabOTHUKA Ha OCHOBAHMM €10 1IEPCOHATBHBIX
JAHHBIX HE JOMYCKAETCHA HCITONB30BAHHE MAHHBIX, TIOIYUCHHBIX UCKTIOUHTEIBHO B DPE3YIBTATS WX
ABTOMATU3HPOBAHHON 00pabOTKH iU 3:ICKTPOHHOTO TIOTYHEHNAA,

3.3, Ilpunusne oOpaboTKH HepcoHaTbHBIX AaHHBIX paboTunkes JJOV:

*  3AKOHHOCTH HeNieH U cnoco8oB 00padoTKA IIEPCOHAIRHBIX JAHHBIX B JIOOPOCORECTHOCTH;

*  COOTBETCTBUA UeNcH oOpaloTKN MEPCOHATEHBIX JAHHBIX 1/19M, 3apaHee ONPE/ICICHHBIM U
3aABJICHHBIM TpU cOope TNeprOHATbHBIX JAHHBIX, 4 TAKKC HOTHOMOTHAM palOTHHKA,
OCYIIECTRIAOMETO 00padOTKY NEPCOHANBHEIX JAHHEIX;

*  COOTBeTCTBUA 00BEMa ¥ xapaktepa 00padaTbiBacMbIX TEPCOHAIIBHLIX A2HHBIX, CrocoloR
00paboTKH epCOHATBEHBIXN JaHHBIX enav 00paboTKH MepcoHANBHEIX JaHHBIX;

* JIOCTOBEPHOCTM IIEPCOHANIBHBIX AHHBIX, HX HOCTATOYHOCTH AnA Uenel obpaboTkuy,
HEJOMYCTUMOCTH 00paboTKH TIePCORATThHBIX JaHHEIX, W30BITOUYHBIX N0 OTHOUIEHHID K MENAM,
3aABIICHHBIM TTpH ¢0OpE LIEPCOHANBHLIX TAHHBIX;

*  HEAOTIYCTHMOCTH OOBEeAMHEHUS CO3/[aHHBIX ;UIS HECOBMECTHMBIX Mexy coboi neiiel das
JAHHBIX HHPOPMAITNOHHBIX CHETEM NTEPCOHANTBHBIX NaHHBIX.

3.4. B cny4asx, HEMOCPEICTBEHHO CBA3AHHBIX C BOTIPOCAMH TPY/OBbIX OTHOUICHUH, B COOTBETCTBUH
co ¢T. 24 Koxcrutyunu Poccuiickoit @emeparur BOIMOXKHO AHOAyUeHHe W 06padoTKa TaHHEX O
YaCTHOH JKU3HHM palOorHHKA IOWKOIBHONO 00pa30oBATENBHOTO  YUPCHKICHHA TOMBKO ¢ CTO
TTHCBMEHHOTO COTTACHS.

3.5. K oGpaGoTke, epeIaue u XpaHCHHIO 11EPCOHATEHBIX JIAHHBIX pabOTHUKA MOTYT WMETh J0CTYT
COTPYAHRHKH JOLIKO:1bHOI'0 0OPA30BATEIBHOTO YUPEHICHHU.

3.6. Hcnonp3oBaHHe NEpCOHAILHEBIX I@HHBIX BO3MOXHO TOIBKO B COOTBETCTBHM C HENSMM,
ONPENEIHBITMMH UX NOMydeHHe. [lepcoHanbhEble JaHHEIE HE MOTYT OBITH HCIOMB30BAHE! B LICIAX
NPHYHHEHUS! HMYUIECTBEHHOTO H MOPAbHOI'O BPE/IaA FPaXIaHaM, 3AaTPYIHCHHA PCATH3aMK NIPaR |
cBobox rpaxnak Poceniickol Qeneparmn. Orpanuychue npae rpaxiaH Poccniickoll Genepannu na
OCHOBE WCTOIB30BAaHHA WHQOpPMAHY 00 WX COIMANBHOM [NPOUMCXOXIACHHH, O PACOBOH,
HAMOHAIBHOH, A3LIKOBOH, PEJINIUO3HON U TapTHHHON TPHHAANEKHOCTH JaNPEIeHO H KapacTed B
COOTBETCTBHY ¢ 3aKOHOIATEIBCTROM,

3.7. Ilepenaga nepcoHANBHBIX AAHHBIX PaGOTHHKA [IOUIKOIEHOTO O0pA30BATENBHQIO YyUpPEHKIeHU
BO3MOMHA TONBKO © cOIacus paboTHHKA B CIYYasiX, IPAMO TIPCLyCMOTPEHHBIX 3AKOHOETEIIHCTBOM
Poccuiickolt Penepanwmn.

3.8. lipy mepenade NEpcoHANbHBIX JaHHBIX paloTHHka saseavionmwmi JOV momkeH cobmmoaars
CEOYIOINHE TpeDoBaHUA

* He coo0maTh IepcoHaNbHBIE JaHHbie PalOTHHKA TpeThell cropoHe 6¢3 THCBMEHHOTO
coTnmacHs pabOoTHHKA, 33 WCKIIOYEHHEM (IYYaeB, KOTMa OTO HEODXOAMMO B UEIAX
NPCAYIIPEKIAEHUA YITPO3Bl KH3HH M 310POBBIO palorHMKa, & TAKKe B CAyUasx,
YCTAHOBIIEHHBIX (PEACPATHHBIM 3aKOHOM;

* He coolWmaTh MEPCOHANLHBIE TAWHBIC PabOTHMKA B KOMMEPUECKHX IIEMIX 6C3 ero

MUCBEMEHHOTO COTJIACHH,

NPeyTIPEANTE NN, TOTYHAIOIMX MEPCOHAMBHBIC NaHHLIE paloTHUKA, ¢ TOM, HTO ITH
OaHHBIC MOTYT GBITh HCTIONB30BAHBl JTHUIL B LEHSX, ANS KOTOPBIX OHHM ¢OCOLIEHBI, M
TpchoBaTh OT 3TWX (ML HONTBECPXKJICHHS TOTO, YTO T0 NpaBuic cobmofaenc. JIuma,
NOTYHAKOUIHE MEPCOHATRHBIE TaHHBIC PaOOTHHKA, 00513aHBI COOMOIATE PEKUM CEKPETHOCTH
(koHpuACHUMANEHOCTH).  JlaHHOE TIONOXKEHWe HC  PACAPOCTPAHASTCH HAa  0OMeEH

MEPCOHATBHBIMA  AAHHBIMU pabOTHHKOB B TIOPAAKE, YCTAHOBICHHOM (QenepansHeIMH
3aKOHAMM,




*  pa3penaTe  JOCTYN K IICPCOHANBHBIM  JIAHHBIM  palOTHUKOB  TOJIBKO  CRCTIHATBHO
YIOJHOMOYCHHBIM JTHLAM, ONPEIEIEHHBIM Npukasom 1o A0V, npu 9T0M YKa3aHHBIE NMOa
AOTKHBI HMETh NIPaBO MOIYHaTE TOMLKO 1€ NEPCOHANBHbIE JIAHEBIE PabOTHHKR, KOTOPDIE
HEOOXOMMMBEL JMIH BUIOTHEHHNS KOHKPETHBIX (YHKIMIA;

* HE BaNpamnsaTe HHQOPMAIMIO O COCTOAHWH 3J0pOBbS pabOTHHKE, 33 HCKTIOUCHWEM TCX
CBENCHUH, KOTOPBIC OTHOCHTCA K BOITPOCY O BO3MOMKHOCTH BBINONHEHHS PaGOTHHKOM
TPYAOBOH (hyHKITHH;

* TNEpPeNaBaTh NEPCOHATBHBIC JI@HHBIE PabOTHHKR NPCICTABHTCIAM PADOTHUKOB B MOPSIKE,
YCTAHOBT@HHOM ['DYJ0BBIM KOJCKCOM, W OTPAHHYMBATE 3TY HH(QOPMALMIO TONBKO TEeMH
NEPCOHATLHBIMH  [AHHBIMH  pabOTHHMK4, KOTOpble HCOOXOAHMEl U BBIIONHEHHS
YKa3aHHBIMY NPEACTABUTENAMH HX ByHKIIMH.

3.9. Ilpu nepeaaye nepcoHATHHBIX A4HABIX PaGOTHIKA (B TOM THCTE W B KOMMEPUECKHX LIENAX) 38
mpenest JOV sapeayoliyii JeTCKHM CaloM He J0)KeH coo0IaTh 9TH JaHHbie TpeThel cTOpoHe
03 MUCEMEHROTO COTSTacHs paCOTHHKA, 32 MCKITIONCHIEM CITYIAEB, KOTIA 310 HCOOXOMMMO B Tle/Isx
NPENYNPEKICHHA YTPO3bI JKH3HH M 3A0POBbIC palOTHHKZ WIM B CNydasxX, YCTAHOBIEHHBIX
teaepaTbHEM 3aKOHOM,

3.10. Tlepenata nepcoHaThHbIX JaHHBIX PAGOTHHKA B MPEAE;1aX IOWKONBHOTO 00pa3oBaATELHOTO
YHMPEKACHUA OCY LICCTBISETCA B COOTBETCTBHM € IOKATEHAIMH HOPMATHBHEIMY AKTAMH YUPSHICHHS.
3.11, He nomyckaeTcs oTBedaTh Ha BONPOCEL, CBS3ARHERIC ¢ Tepeyaveii OepCOHATLHON MHpOpMaln
no Tenedony un daxcy.

3.12. Bee Mepsl KOH(UICHIRATEHOCTH TIpH cBope, 06paboTKe W epeIadH MEPCOHANBHBIX AaHHBIX
COTPY/IHHK@ PACTIPOCTPAHAIOTCH KaK Ha OYMAKHBIE, TAK H HA 2HCKTPOHHBIC (ABTOMATHIWPOBAHHEIE)
HOCUTETN HH(OPMALIHH,

4. @opMUPOBAHIIE H BE1EHHC JINYHBIX Aea paGoTHikos JOY

4.1. Jlugnoe ne1o pabOTHHKA JOIIKOABHOTO OOPA3OBATETLHOTO YUPSKISHUS POPMUpYETCS NOCHE
H3LAHHS UPHKA3a O CTO upuéMe Ha padoTy.

4.2. IlepBoHavaNisHO B JMYHOC [1€10 TPYNIMPYIOTCH JOKYMCHTbL, CO;ICISKAIITHE 11ePCONANBERTE
JaHHbIe DaCOTHHKA, B MOPAIKC, OTPAKALIEM 1IPOLCCC IPHEMA Ha paboTy:

¢ 3asgBneHue paDOTHHKA O NpHeMe Ha paboTy;

*  QHKCTa,

« asToOMOIpadnus;

*  XapaKTCPHCTHKA-PCKOMEHIALMS,

*  KOTIH IIpHKa3a O NpuéMe Ha paboTy B IOIKONEHOC 00pa30BaTENEHOE YUPEKICHHE,

* pacmucka paboThHMKa 00 O3HAKOMICHAH ¢ Jokyventamu JIOVY, VCTaHABIHBAIOIIHMH
IOpANOK 00paloTKM TICPCOHATBHBIX JAHHBIX palOTHMKOR, a Takke 05 €ro lpasBax
0043aHHOCTAX B 5ToH obnacru;

* pacmHCKka paboTHHKA 00 O3HAKOMICHHH €0 ¢ [OKATBHMIMH HOPMATHBHLIMH AKTAMH
ROMIKOIBHOTO 00PA30BATEIBHOTO YUPEKACHHS, BHYTPCHHSS OTHC.

4.3. Bce MOKYMEHTBI THYHOrO Aena HOAUIMBRIOTCA B 0ONOXKKY obpazna, YCTaHOBIICHHOTO B
MOTIKOTTEHOM 0GPa30BATE,IBHOM YUPEKACHHH; KA 00JI0KKE JOTKHBL GBITh PAMUIIAS, HMS, OTHECTRO
COTPYJAHHKA.

4.4. Jlnuromy Aeny NPHCBAMBAETCS HOMED, KOTOPD QUKCHpYeTCs B KYDPHANC YUETA JIMYHBIX el
Howmep nranoro nema coTpyadmka JeTCKOro cana 1pocTaBiseTcs B BEDXHEM JICBOM YTV O0JIOKKH
nena.

4.5. K auxeTe B NUYHOM Jlee NPHKICHBACTCS (ororpadusa paborruka (Ges romosHoro yGopa)
thopmara 3x4.

4.6. B nuasoM mene pabotanka JJOY senercs BHYTPCHHSIA OTTHCh, Ky/1d 3AHOCATCS HANMEHOBAHHS!
BLCX TIOAUTHTBIX JOKYMCHTOB, JaTa HX BKNIOUCHHUN B JCT0, KOJUYECTBO ITHCTOB, a TaxXKCe TaTa
MIBATHS JOKYMCHTA K3 Je)a ¢ YKA3aHUeM JIHIIE, W3IBABNIEro JOKYMCHT, W MPUYMHY H3haTHi, B
ClIyHae BPCMCHHOTO HIBATHS JTOKYMEHTA BMECTO HCIO BKIIAIBIBASTCS JIHCT-3aMCHUTENE. U3bsaTHC
JOKYMCHTOB M3 [THYHOTO A¢Na IMPOHM3BOINTCH HCKJMOUHTCIBHO ¢ Pa3pelliCHUS $aReIVIOUICTO




JOMIKONBHEIM  OOpa3soBATCHBHBIM  YUpSXKIEHHeM.  BHYTpeHHSd  OUMCh  MOANUCHIBACTCS
AeNOTIPON3ROIHTENEM, ¢ YKA3aHHCM JAaThl COCTABICHHUS,
4.7. Bce OKYMEHTEL, MOCTYTIAIOMIME B THYHOE JEN0, PACTIOTATAIOTCA B XPOHOIOTHHICCKOM TIOPSTIKE.
4.8, He ponyckaeTcsd BKTHOUATD B JIHYHOE JeJ0 JOKYMEHTEL BTOPOCTCITEHHOTO 3HAUCH M, UMEIOIIHE
BpemenHble (10 10 JeT) CPOKH XPAHEHUS, HAMPHUMEP, CIIPABKK C MECTA MU ICNLCTBA, O COCTOAHHA
3AOPOBES, O CEMEHHOM MONOXKCHKH W T.I.
4.9. JlucThl TOKYMEHTOB, TIOAMIUTHIX B JTHYHOE 1¢/10 pafoTHHKA MOIIKONEHOTO 00pasoBaTelbHOIO
YUPEKIEHUA, HYMEPYKOTCS.
4.10. AHKeTa SBISETCA OCHORHBIM JIOKYMCHTOM JIMYHOTO ¢/, TPEACTaBIAIOMEM CODOMH Mmepeyers
BOIPOCOB © GHoTpadMuecKuX JaHHBIX COTPYMHHKA, ero oOpazoBaHuM, BBIIONHACMOR pabote ¢
HaYaa Tp}’,E[OBOf:I OEATCITHOHOCTH, CEMEHHOM NONOKCHHUH, MCCTE TIPOITHCKH WJIH NpOXHBAHKA M T.I1.
AHKETa 3aTONHSETCH PAdOTHHKOM CAMOCTOATENLHO Npi obopMiieHdan Tpuéma Ha padoTy B
JOIKOABHOES 00Pa30BATENLHOE YUPEMICHHE,
4.11. Ipu 3anonHenuy aHkeTs pabOTHUK JOIKEH 3aII0THATD Bee €€ rpadEl, Ha BCE BOTIPOCET 1aBaTh
HOJIHBIE OTBETEL, HE JTONYCKATE MCIPABICHEH MIH 3a9€PKHBAHNS, TPOUEPKOB, TIOMAPGK, B CTPOTOM
COOTBETCTBHM € 3AIIUCSIMH, KOTOPbIE COICPMATCS B CTO JIMYHBIX JoKyMmenTax., OTpuuarenbHbIE
OTBETHI B rpadax aHKEeTHI 3aMACHIBAIOTCS O3 IOBTOPEHHS BONPOCA.
4.12. Hpu zanc:HeHuw rpadsl «OOpazosaniey Ce/yeT NPHMEHATE CIIE/1YIOINC (OPMYIINPDOBKY B
3aBUCHMOCTH QT TOLO. KAKOW TOKYMCHT HMEETCS Y palOTHHKA:

*  BBICLIEEY;

. CHEIMOIHOE BRICIIICE): |

*  «cpeaHee CcrelHaTeHOe),

*  GHEMNQIHOE CPEIHEE».
4.13. B rpade «Bruwmaliimue poacTBeHHUKI» MEPEUNCIAIOTCS BCe vrennl cembr pabotnuka IOV ¢
YKa3aH¥EM CTENEHH POICTBA (OTEll, MaTh, MY, XeHa, ChIH, J0Yh, POJHLIe Opar 1 cecTpa), Aance
MEPEYNCIsIOTCs BNH3KHE POICTBCHHHKH, TPOKUBAIOIIME COBMCCTHO ¢ PAOOTHHKOM. Y KA3BIBAIOTCH
(bamMrIMg, M3, OTYCCTBO M [1@1a POAKICHIS KAXKA0T0 WiCHA CEMEH,
4.14. B rpade «BbmonHAeMas padoTa ¢ Haua 1a TPYI0BOH JICHTCIBHOCTHY OTPAKAKOTCA CBEJICHAA 0
pafoTe B CTPOTOM COOTBETCTBMM C 3aITMCAMH B TPYIOBOH KHHKKE. B 1PYIOBYIO JEATEIBHOCTD He
BKITIOYAETCH Bpems yueOnl B o0Imeo0pa3oBale.bHBIX WIKO1aX, IPOPECCHOHAILHO-TCXHHUSCKIX W
JIPYTHX TIPHPABHEHHBIX K HHM y4ueOHhIX 3aBedeHwsix. Bcee 3anmucu  TpOM3BOAATCA B
XPOHOJIOTHHECKOM MOPSIKE.
4.15. AHKeTa TOINMCLIBASTCA JIHIIOM, TIPHHUMAEMBIM Ha padoTy, W ICIOTPOM3BOIHTENCM
JOUIKOJIBHOIO OOPa30BATCILHOTO YUPEXKACHHA NOCIE CBEPKH CBE/ICHHIM, 38HeCCHHBIX B aHKETY, ¢
COOTBETCTBYIOUTHMH JOKYMEHTAMH W JABEPICTCH NEUAThIO, .
4.16. AproOuorpaduss - JOKYMEHT, COAEPHKANMHA  ONMUCAHNE B XPOHONOTHYCCKOH
0CTE0BATETFHOCTH OCHOBHBIX 3TAIIOB JKH3HK U ICATCIILHOCTH piHHIMaemo1o B JIOY paborhHuka.
ABToGHOTpadUs COCTABNAETCA B MPOU3BOIBHOM Popme, He3 mamMapox W UCTIPABIICHAH,
4.17. QcHOBHSIR MOMEHTHI, KOTOPbIE JIOJKHBI ObITh OCBEIIEHBI B ABTOOHOIpadvH:

*  (haMHIIKS, UMA, 0TUECTBO;

*  YHCIO, MECHL M MO POXKICHUS,

* TnonydeHHoe ofpajosaHue (TAC, KOrOa, B Kakkx Y4eOHRIX 3aBCICHMAX, [0 KaKOH

COEHUATBHOCTH);

»  BpeMs Hauaja TPYIOBOH JIeTTeNbHOCTH,

* IIPHYHHE [IEPEX0A Ha JPYroe MECTo paboThl;

+  OTHOUICHWC K BOWHCKOM 0683aHHOCTH, BOMHCKOE 3BAHHE,

¢ HLTHYUC NPABHTEIECTBEHHEIX HArpal, MOOLIPSHHH;

*  CBEJEHHS O CeMEITHOM TIONMOKCHUH ¥ OIM3KWX POJCTBEHHUKAX;

«  ;aTa cOCTaBMcHUS aBTOGHOrpadHU H MTUYHAH [IOANMHCE COCTABISIEMOI 0,
4.18. ArtoBnorpadus, coctasiennas npu npueme B JIOY, He 1011eKHT KoppexTHpoBKe. llpn
HEOOXOMMOCTH BHECEHUS M3MEHCHHH A AOIONHEHUH, OHH QHKCHPYIOTCS HA OTACNIBHOM JIMCTE,
HOANKCHIBAIOTEA PAGOTHUKOM ¢ YKa3aHHEM NaThl 0 upuolilaloTes k nepsuyHoH aBTobROTpaduu. B




ciyyae GOMBINMX HW3MeHeHwH OuOrpadHueckHX AaHEBIX PaGOTHHKA OT HEro MOKET GbiTh
3aTpcbosana o6HOBIICHHAs aBTOOHOTpadus,

4.19. AproGrorpadms He 3aBepseTCS NOANHCHAMU 3aBEAYIONET0 MOITKOTbHBIM 00pa3oBaTeIbHBIM
YYPEXASHUEM UITH [ICUATHIO.

4.20. Konum acxymentoB 06 00pazoBaHHM 3aBepsiOTCA JIHIHON MOMIHCH JASTOMPOU3BOIU TSNS
NOcTe CBEPKH UX ¢ NOLTHHHHKAMH JOKYMEHTOB,

4.2]1, Jlvunoe Aeno BexéTcA Ha NMPOTMKCHHH Beci TPYIOBOH HeATenwROCTH pabotHuka J|OY.
W3menenus, BHOCHMEBIE B JIMYHOC JIET0, JOIDKHBI OBITE TO(TREPKIAEHBl COOTRETCTRYIOIIMMH
HOKYMEHTaMM.

4.22. JleTONPOR3IBOANTE b NPHHHMAET OT MPHHUMACMOTO Ha paBoTy palOTHHKR UMOKYMEHTEL,
MTPOBEPSET NONHOTY HX 3AMOJIHEHHS W NIPaBHIBHOCThL YKA3BIBAGMBIX CBCACHMIH B COOTBCTCTRMH C
NPESALABICHEBIMA HM TOKYMEHTAMH.

5. Y4eT ¥ XpancHuE NepCoHAILHEBIX JaHHBIX paboTHHKOB

5.1. JInunbie mena, B KOTOPHIX XPaHATES UEPCOHANBHBIE JAHHbIC paborrukoB JIOY, ssnsiores
OOKYMCHTAMH « [l BHYTPEHHEID O 630BaHK Y,

5.2. JluaHoe €TI0 PETHCTPUPYETCH, O YeM BHOCHTCA 3alichk B «KypHas1 yuéra JTHuHBIX Iem»,
Kypuaa conepxut cnenyromye rpadb:

* TNOPAIKOBBIH HOMEpP JTMYHOTO JIE1a;

*  GavTHg, M, 0TYECTBO pabOTHIKA JONIKO;IHOTO 05pa3oBATCIEHOrO YUDPSHIEHIIA,

*  .14Ta TTOCTAHOBKH 1€I1a Ha YYET,

*  1aTa CHATHS J€71a ¢ YUETA.

5.3. JInHHbIC Te1a paciio1araroTes B NOPAIKE COMTACHO HX HOMEPaM JTHOO B anasuTHOM TIOPATKE,
5.4. Tlocae yBOTbHEHHS PaBOTHUKA AOIIKOIBHOTO 00pas’oBaTeTEHOrO YUPSKICHHSA B THYHOE ICTIO
BHOCATCA COOTBETCTBYOIUME A0OKYMEHTHI (3aABICHAE O PACTOPKEHHN TPYAOBOTO JIOTOBOPA, KOTIMA
NpHKaza ¢ pacTOPKEHWH TPY10BOTO JOTOBOPA), COCTABIACTCS OKOHUATENBHAR OTHCEH, CAMO JIHYHOE
Ao 0QOPMIIACTCS H NEPeIacTes [LTH XPAHCHUSI.

5.5. Jluumple fena COTpYAHMKOB, YBOJCHHBIX K3 JIOY, XPaHATCHd B ApXWUBE IOIMIKOILHOTO
00pasoBATENIbHOTO YUPEXKACHHS B ATHABHTHOM TTOPSIKE.

5.6. He aonyckaerca: -

*  Co0bmaTh nepcoHANEHbIE IARHBE pabOTHHKA TPEThell CTOPOHE Ge3 MHCHLMEHHOIO COT.IACHS
PaGOTHHKA, 32 HCKJUOUCHHEM C.IYUAEB, KOTAA 3T0 HEOOXOMMMO B Le/INX UPEAYTIPEXACHUA
YTPO3BI OKM3HK W 310pOBal)  pAlOTHHKA, a TaKke B CIy4asX, YCTAHOBIEHHBIX
3akoHozarciecTioM Poccniickoit Oenepainu;

" COOOMATH MEPCOHAIBHBIE NAHHBIC PAGOTHIKA B KOMMEPUECKHX LENAX 6e3 €T0 1IACBMEHHOTO
coraacus;

*  3anpalMBaTe HHQOPMALMIO O COCTOSHAH 370possA  paloTHMKA NCTCKOIO cama, 3a
HCKTIOMCHUEM TEX CBEACHHH, KOTOPBIE OTHOCHTCS K BONPOCY O BO3MOMHOCTH BBHTONHCHMSI
PalOTHHKOM TPy IOBOH ByHKIHHU,

5.7. ZlocTym K NepCOHAIBHBIM JAHHLIM paboOTHHKOB paspemiaeics TONBKO CIICLAANLHO
YHO.THOMOUCHHDBIM JTHLI@M, TIPH 3TOM YKA3AHHbIE JHIla NO/DKHBL UMETh 11PABO TIONYYATh TONRKO Te
NEpCOHANBHBIE JaHHLIC paboTHiKa JIOY, KOTOPbIE HEOGXOAMMBI IS BBHIHOIHCHWS KOHKPETHBIX
bYHKUHIA,

5.8. Bee Mephl KOH(UICHIHATBHOCTH TIDH YUCTE M XPAHEHHH TICPCOHANBHEIX AAHHEIX COTPYIHHKA
PacnpoCTPaHAIOTCA KaK Ha OYMAXKHBIE, TAK W Ha HMEKTPOHHBIE (ABTOMaTH3MPOBAHHBIC) HOCHTEIH
HHbopMaIuH,

5.9. XpaneHue mepcoHabHEIX JaHAKIX IO/KHO [IPORCXOANTD B TIOPAIKE, HCKIFOYAIOILEM HX yTPaTy
HITH HX HETIPABOMEPHOE HCHONB3OBAHMIE,

6. loetyn K nepeoHa.IbHBIM TaHHBIM paboTHUKOB JOY
6.]1. BHyTperHH# 10CTYT (TOCTYH BHYTPH JIOHIKOTBHOIO 00pa3oBaTEIBHOTO YUPEHICHN).
6.1.1. IIpaBo AocTVIIa K NEPCOHANBHIIM JAHHBIM pabdorHHka JIOY uMeloT:




6.1.2. Tlepeuens nauu, wmerommux AOCTYT K MEPCOHANBHBIM JIAHHBIM palOTHUKOB, OTpefe/IseTcs
NPHKA30M  3ABEAYIOIEr0 H IIHCBMEHHOTO obN3aTelneTBa o HEPA3MIAIEHHH  [ICPCOHATIBHLIX
JaHHLIX PAGOTHUKOB,

6.2. BremHuit nocrymn.

6.2.1. K wuneny wmaccomnex NOTPeOHTENEH MePCOHABHAIX  TAHHLIX  BHE JIOLIKONIBHOrO
00pa3oBATENBHOIO  YUPEHKICHUS MOKHO OTHECTH TOCYNAPCTBEHHBIE M HETOCYIAPCTBEHHBIE
QYHKLHOHANEHEIE CTPYKTYPBI.

6.2.2. Hanzopuo-KOHTPOIEHBIC OPransl uMeroT AOCTYT K WHGOPMAIMH TOILKO B cepe cBoeH
KOMIIETCHIIHH.

6.2.3. Opranusanum, B koTopeIe COTPYAHHK MOKCT OCYIIECTBUSTE MEPEUNCTCHAN ACHEKHBIX
CPeACTE (CTPAXOBBIC KOMIIAHWH, HETOCYNAPCTREHHBIC MEHCHOHKBIC QOHIB, BIaroTBOPUTENLHBIE
OPTAHM3ALHW, KDE/IMTHBIC YHPCHKIACHHS), MOTYT NONYYHUTE JAOCTYTT K [ICPCOHANBHLIM JAHHBIM
PalbOTHAKE TOIEKO B CJIyYae ero DHCEMEHHOTO Pa3pPeUICHHA,

6.2.4. [lepesaya nepcoHATBHBIX JRHRBIX coTpyanuka JIOY apyrum opraumsanmsam:

*  CBeIeHmst 0 paboTalowmeM COTPYIRHKE UMM YKe YBOJEHHOM MOTYT OBITB 11P€IOCTABIICHbI
APYTOH OPraHH3allid TONBKO ¢ MHUCEMCHHOTO 3anpoca Ha OJiaHKe OpraHm3auuu, ¢
PU-TOKECHHEM KONHU HOTAPHAITLHO 3aBEPEHHOTO 3aABICH U paboTHHKa;

* JICPCOHANBHLIC HaHHBlE palOTHMKA JIETCKOTO caja MOryT OBITE TIPEAOCTABIICHEI
POICTBCHHHKAM MJIH “JIEHAM €10 CEMbH TOTBKO € MHCLMCHHOIO PaspeligHnsT camoro
COTPYIHHKA,

* B CT¥Hac passoda OwmBInas cyupyra (cynpyr} mMeror [paBo OOPaTHTECS B JONIKONBHOE
00pa3oBare.TsHOE YYPEKICHHE © HHCHMEHHBIM 3anpoCoM O pasMepe 3apaboTHOH MTaTh!
COTpyanuka Oe3 eTo cormacus (YK Pd).

7. 3aUIHTa TEPCOHATBHBIX JAHHEIX paboraukos JOY

7.1, ITox yrpo3oit wim onacHocThio YTPaThkl MEPCOHANBHBIX JIAHHBIX TIOHHMACTCS SIHHHYHOS MK
KOMIUICKCHO®,  peaNbHOC WM [OTCHIMAIBHOS, AKTHRHOE  HITH ITACCHBHOS  TIPOABIICHHE
SIOYMBIIINICHHEIX  BOIMOMKHOCTCH BHEIIHHX WIH BHYTPCHHHX HCTOYHMKOB VIPO3Bl CO3JABATE
HEO1aroNpHATHRIE COBLITHA, OKA3LIBATE AecTabUNM3ApYIOWee  BO3ACHCTBHE Ha 3AIHALHAEMYHO
MHGOpMamuso. '

7.2, Puck yrpossl moGom MHOOPMALIHOHHEIM  pecypeaM  ¢o3Taior CTHXultHBIe  GeacTpus,
IKCTPEMANLHEIE CHTYAUMH, TEPPOPHCTHYECCKHE JTCHCTBHS, BBAPHH TEXHHYECKUX CPeACTB W AHHHIN
CB33H, IPYTHE OOBEKTHBHEIC 00CTOATENBCTEE, 4 TAKIKE 3aHHTCPCCOBAHHEBIC W HE3AMHTEPECOBAHERIC B
BO3HHKHOBCHHY YIPO3EI JIANA.

7.3. 3aumTa OEpPCOHANBHBIX MAHHBIX OpPCACTaBRmAeT OO0  KeCTKO PETNAMBHTUPOBAHHBIA U
AHHAMUMYCCKH-TEXHOIOTHYSCKHH  TIpolecc, NPCIAYNIPEXNAOMNA  HAPYUICHHE  JIOCTYITHOCTH,
LCMOCTHOCTH, AOCTOBCPHOCTH U KOH(HACHLHANBHOCTH [ICPCOHANEBHEIX JaHHBIX H, B KOHEYHOM
CHeTe, 00ECTIEUMBAIOIMME  MOCTATOYHO HAACKHYIO  DEe30MmacHoCTs MHPOpMaLMU B npouecee
YUPABICHYCCKOH W NUPOUBBONCTRCHHON  MCHTCILHOCTIH JOMIKOTBHOTO  00pasoBaTENLHOTO
YUPEXKICHHS,

7.4. 3aMmuMTa NCPCOHAIIBHBIX JJEHHEIX PabOTHUKA OT HETIPABOMEPHOTO HX HCITOJIB30BAHNS WM YTPATED
AOIKHA OmTh Olecmeuena sacayiommm IOV 3a cuer cpencTs owKoIbHOTO 00pa30BATEILHOIO
YHUPEKICHUA B TIOPAAKE, YCTAHORACHHOM (helepaTbHEIMH 3aKOHAMH.

1.5. "Buympennuan 3amuma",

7.5.1. OCHOBHBM BHHOBHHKOM HCCAHKUMOHHPOBAHHOTO JOCTYNa K UCPCOHANTEHEBIM  TAHHEIM
ABIACTCS, KK MPABUIO, NEPCOHANT, paboTalwmi ¢ ACKYMEHTamu 1 ba3aMu jiaaHbIX, Pernamentamus
AOCTyHIA MEPCOHATA K KOHGUIEHIMATBHbIM CBCIOCHHAM, JOKYMCHTAM M 0a3aM AaHHBIX BXOOMT B
AHCI0 OCHOBHEIX HANUDPABICHWY OPraHM3auuOHHON 3alMHTh! MHGOPMALNA M TIpe/IHAZHAEHE IS
PASTPAHUHEHUS  [OTHOMOMHI  Meway AlIMHHUCTDAHEH W CHCUWATHCTAMU  JIOIIKOMLHOTO
00pa3OBATENLHOIO YUPEKTEHHS.

752, Has obecrieyerus BHYTPCHHEH 3aI0MTHL  [1ePCOHAIBHBIX JAHEBIX pabGorHukos JIOV
HeobXomMo cobmoaaTh DA Mep:




*  OFpaHAYEHHE M pPeriameHTalius cocTaBa paOOTHHKOB, (YHKIHOHAIbHbIE OO0A3aHHOCTH
KOTOPEIX TpeOYIOT KOHQUACHIIMANBHEIX 3HAHKIA;

« cTporoe u3bmparersHoe W OOOCHOBAHHOE pacTpeencHie AOKYMEHTOB W WHpOpPManHK
MeKIY paloTHHKAMU JIETCKOTO ¢a1a,

*  PAUMOHATHHOC pasMemeHue pabodux MecT pabOTHUKOB, MPH KOTOPOM HCKIKOUANOChH Dbl
GeCKOHTPOJIbHOE HCIIONB30BaHHE 3alIAIHAEMOlH uHGopMaunn,

*  3HaHHe palOTHUKOM JOHIKOJBHOTO OOp4i0BATCABHOIO — YUpeKIeHMS  Tpebosanui
HOPMATHBHO-METOAHYECKNX JIOKYMEHTOB 110 3alIMTe HHPOPMAIHK H COXPAHEHUH TAHHLL

¢  HATHYME HEOOXOAMMBIX YCIOBHE B MOMEIIEHUH AMA paGoThl ¢ KOHGUICHUHATLHBIMH
AOKYMCHTAMA H Oa3aMu JAHHEBIX,

*  OIpeAETCHHE M PETRAMEHTAMNS cOCTaBa pabOTHUKOB, HMCIOWIMAX PARro Jocryna (Bxoxua) B
TIOMCUICHHE, B KOTOPOM HaXOAHTCH BEIYHCJTUTCIIEHAN TCXHUKA,

*  OpraHU3auus [10psijIka YHHUTOKEHHA HHGOpMalvy;

*  CROSBPEMECHHOC BEISBJISHWE HapyleHUA TpcOoBaHWM pa3pCIUIMTENBHON CHCTEMEI NOCTYNA
padOoTHUKAMU;

*  THYHBIE [C14 MOTYT BBLIABATHCA ACNOMPOM3BOMTENN (CCKPCTAPIO) TOMBKO 3aBEYIOIIHM
JOY 1 B MCKTIOUHTEIBHBIX CITyYadX, 10 MHCbMEHHOMY PaspelieHHI) 3aBE/[YIONIETr0 I€TCKHM
€aJOM, - PYKOBOAHTCIIO CTPYKTYPHOI'O TOJAPA3AC/CHHA (HAIPUMEP, NpU TICATOTOBKE
MaTepHAI0B 171 aTTecTaluH paboTHHKA).

7.5.3. 3aumnTa NepeoHLbHbIX JIaHHBIX COTPYIHHKA HA DNICKTPOHHBIX HOCUTENAX,

Bee nanku. colepxaliie NepeoHalibHbIe JIaHHbIE COTPYHHKA, J(OJPKHBI OBITh 3aIMMILCHE 1APOIEM,
KOTOPBIT COODMIASTCS PYKOBOTUTCHO 1y x0b! YIPABISHHH IEPCOHAIOM U PYKOBOIHTLIIO CTyKOBI
MHPOPMALUIOHHBIN TeXHOTOTHIL.

7.6, "Buewnan zauquma

7.6.1. Ilod noCTOpOHHHM THIOM IHOHUMALTCH M000e JHIO, He HMEHWUIEE HENOCPSICTBEHHOIO
OTHOUICHHSA K Jed1e. 1bHOCTH JIOVY, moceTHTeH, DaOOTHUKH APYrux OPraHH3allMOHHBIX CTPYKTY].
[MocToporuKe [THUA HE JO.TKHB 3HATH paciupeseitenne byHkuuH, padoune MPOLCCCEl, TCXHOMOTHEO
COCTaABICHHH, Olljop.‘ki.'lCHHﬂ_. RCJICHNH H NPAHCHW JOKYMCHTOB, JTHYHBIX JCIT H pﬂGO‘IH}( MaTCpHaloB
¥ JCJIONPOMIBOIUTETS (CeRpeTaps). .

7.6.2. [Ins obecrieye KU BHEITHE H 3aLIHTE] (T8 PCOHAILHBIX JaHHLIX cOTPYAHUKOB JIOY HeobxonnMo
COOTHOIATE Pl Mep:

* TIOPANOK MPHEMA, YYETA W KOHTPO.IS JEATEILHOCTU NTOCETHTENEH;

*  TOPAAOK OXPAHE! TCPPHTOPWH, 3JaBHH W NMoMemeHuH JOMMKONBHOTO 0Dpa3loBaTeNbHOTO
YUPEIKICHHS,;

*  TpebOBaHMA X 3A1MTE HHPOPMATIMH MDH HHTEPBBIOHPORAHKK H CODECCIOBAHNAX.

7.7. Bee ninna, cBA3aHHBIE ¢ TIOMYUYeHUEM. 00paloTKOR W 3aMIMTOH TICPCOHATBHbIX JIAHHBIX, 0053aHb]
noAnHcaTh DGﬂ?}aTEJ’[BCTBO O HEPA3r JaleHHMH fICPCOHAABHBIX JaHHBIX pﬂﬁO'l'HHl{OB JIOTNEO TREHOI)
00pa30BaTe;TEHOTO YUPEHICHUS.

7.8. KpoMe Mep 3alIMThl IEPCOHANBHEIX JARHBIX, VCTAHOBIEHHEIX 3aKOHOIATENBCTBOM Poccuiickoit
Denepallii, 3aBeIYIONHR JOWKOTBHBIM 0Opa30BaTeNbHBIM YUPCKICHWEM, 8 TAKXKC COTPYAHHKH
MOT'YT BbIpabaThIBaTh COBMECTHRIC MCPHI 3AIHTHI ICPCOHANIBHLIX TAHHEIX paOOTHUKOB.

8. IIpasa n o6a3anHocTH patoTHHKOB JOY 10 3aUiMTe HX NEPCOHAIBHBIX TAHHBIX
8.1. 3akpeusierue npaB paloTHHKA., PEINMAMCHTUDYIOIIMX 34lUTUTY CTO TNCPCOHABHBIX JUHHBIX,
06eCIeYHBACT COXPAHHOCTE TIONHOH H TOYHOH HHMOPMALIHH O HEM.
8.2. PaboTHMKHM AOMKHEL OBITH O3HAKOMJCHBI IOA PacluCKy ¢ JIOKYMEHTAMH JACHIKOJABHOTO
00pa3oBaTENBHOTO YUPEIKACHHS, YCTAHABTHBAIOIIMMH IOPAI0K 00pabOTKH TICPCOHATBEHBIX aHHBIX
pabOTHUKOB, a TakXke o0 UX mpaBax H o0f3aHHOCTAX B 2TOH o0nacru,
8.3. PaboTHHK AOmWKONBEHOIO 0OpPa3OBATENTBHOTO  VUPEH ehHs  o0d3yeTes  MPeIOCTaRNATE
NCPCOHATHHBIC JTaHHbIE, COOTBETCTBYIOMKE ACHCTBUTCTBHOCTH.
8.4. PaDOTHUK UMEET NpaBo:

*  Ha UOJIHYI0 HHPOPMALHIO 0 CBOHX IICPCOHANIBHEBIX JaHHBIX W 00padoTKe 3THX JaHHEIX;




e ¢BOGOIHOTO OCCIUIATHOrQ TOCTYNA K CBOHM 1lEPCOHATBHBIM IAHHEIM, BKIKOWAT TIPaso Ha
TOIYHIEHHE XOUMil JHOOOH 3aITHCH, COACPKAIICH 11EPCOHAIBHBIC TAHHBIC pabOTHUKA, 3a
HCKIIOUEHUEM CIIYHaeB, TIPejlyCMOTPEHHBIX 3aKOHOATE/ beTBOM POCCHHEKOH Gejiepannu,

«  Ha OTpeieicHUe CBOMX MpPe/ICTABUTEIICH JUis 3aUIHTE! CBONX TIEPCOHANEHBIX JARHDBIX,

«  JIoCTYyHa K OTHOCSIUMMCS K HEMY MEIMIMHCKUM JdHHBIM ¢ TMOMOUIBIO MEIHIMHCKOTO
CIIELHATTHCTA 110 CBOEMY BHIOOPY;

*  Tpe6oBaTh MCKIMIOYHTE WIH HCIIPABATE HEBEPHbBIC WITH HETIOIHBIC MEPCOHATHHBIC JGHHLIE, 4
TaKKe MaHABe, 00paboTaHHbe ¢ HAPYIICHHEM TpeOOBaHNI;

+ TpH oTKade sasemytowero JIOY HCKIIOYMTE WIH HCTIPABHThL TICPCOHANBHBIC JAHHBIC
paBOTHHKA UMeeT TIPaBO 3asBUTE B IMCBMEHHOH QopMe 3aBeayIomeMy O CBOEM HECOTIACKH
€ COOTBCTCTBYIOIIMM 0DOCHOBAHHEM TAKOTO HECOTNACHS;

NepPCOHAIBEBIE AAHHBIE OUCHOUHOI'O XapakTepa pabOTHUK JIETCKOTO Ca@ WMELT Ipaso
JOTIONKHUTD 3AMB.ISHUEM, BBIPAXKAIOIUM 'O COOCTBEHHYIO TOUKY 3PCHHA,

« TpeBoBaTh WM3BELICHHS 3ABCOYIONIMM ACTCKUM CajIOM BCEX JIHL, KOTOPBIM DPAHCE OBILIU
COOGIICHE HEBEPHBIC MIM HCEMONHBIE [CPCOHANEHBIC I@HHEIC DAGOTHHKA, 000 BCex
[POH3BEACHHBIX B HHX MCKIIOUEHHAX, UCTIPABICHUAX HITH JOTIONHCHHUAX,

+  00KAI10BaTh B Cyie TOOBIC HENpaBOMEpHble JCHCTBUE WTH OE3TCHCTBAA 3aBE1YIOUICIO
JOMIKOTHHEIM  OOpa3oBaTe/lbHEIM  YUPSXKICHHEM npH  00padoTKEC U 3audTe  ero
NCPCOHA IBHBIX AaHHbIX.

8 5 B me1six obeciiedeHNs MOCTOBEPHOCTH NEPCOHATLHBIX JAHHBIX DaOOTHHKA JIOY obs3aHBL

« 11pn odopMICHHH Ha pabOTy TIPEACTABIATE JOCTOBEPHBIC CBLJICHHS B NOPAAKE W 00néME,
MPeINCMOTPEHHOM  HacTOsmuM  [IONOKEHACM W 3aKOHOJATE:IbCTBOM Poceuiicko
Deepaniiu;

+ B CIVYAC H3MEHEHHS CBOMX NEPCOHANBHEIX JIAHHBIX, C00GuaTs 06 3TOM 3aBEYIOLICMY
JeTCKHM caT10M B Teuenne 10 quei.

8.6. Paforuuxy crassT 3asenviomero JIOY B w3secTHOCTH 00 M3MEHEHHM (aMHIIH, HMEHH,
OTueCTBA, 1aThl POAICHMS. UTO MOTYHACT OTPANEHNE B TPYAOBOH KHIDKKE HA OCHOBAHWH
[IPEJACTABICHHBIX 10KYMeHTOB. [IpH HCOOXOAMMOCTH H3MCHANOTCH IaHHEIC 06 o0pasoBaHHH.
npodeccHu, CIeNUAIbHOCTH, 1IPUCBOSHHH HOBOTG paspsiia v 1p.

8.7. B uenAX 3amMTBl 4acTHON KW3HM. IHUHOH w coevielfHOH TaliHbl pabOTHUKM HE JO/DKHBI
OTKA3bIRATHCA OT CBOErO IpaBa Ha 00padOTKY TEPCOHATBHBIX MAHHBIX TONMBKO ¢ UX COTJIACHS,
1HOCKOTBKY 3TO MOKET MOBICYb HPHYHHEHIC MOPATBHOr0, MATCPHATBHOIO BPCIa.

9, OTBETCTREHHOCTh 34 pasTiamicHie KoHQHICHUKANLHOH wudopmaunn, CBA3AHHOH ¢
nepcoHAThHBIMH JAHHBIMHK

9.1. Hepconalonas omeemcmeentocms - OIHO W3 TNABHEIX 'l'pcﬁoaam{ffr K OprasHusaniu
(hYHKIMOHHPOBAHNMS CHCTEMBbl 3alIMThl NEepcoHankHol MHGOPMAIMH ¥ 00s34TETEHOE  VCIORME
odecneueHns 3G P THBHOCTH 3TOH CHCTEMBL

9.2. 3amiTa npas padoTHHKY, YCTAHOBIIEHHBIX 3aKOHOAATEnbeTBOM PO 7 HACTOAAM lTonoxecHneM,
OCVIECTBIASTCA CYJIOM B LEMAX NPECEuEHMs HEMPaBOMEPHOTO HCII0jIR30BAHHA TICPCOHATBHBIX
JAHHBIN PASOTHHKA, BOCCTAHORNCHUS HAPYIICHHBIX TIPaB H BOIMCILCHAA TIPH THECHHOTO yiilep0da, B
TOM HHCIC MOPAIBHOIO Bpeaa.

9.3. Ka# Ieli COTPYIHHMK JCLIKONBHOTO 0OPA30BATENBHOTO YUPEKACHHAH, NONyuaIoLmit s pabore!
KOH(H1ICHIMATEHBIA A0KYMCHT, HCCET ¢UHONUYHY KO OTBCTCTBEHHOCTD 3 COXPAHHOC TS HOCHTENA 1
KORQHICHUHATEHOCTE HHGOPMALIUH,

94, Tuua. BHHOBHBIC B HAPYIIEHWH HOPM, PETYSMPYIOIMX TonmydeHne, 00paboTky M ammry
MCPCOHATBHBIX  I@HHBIX  PAa0OTHHKA,  HECYT  AWCUUILTHHAPHYIX,  4IMUHHCTPATHBHYIO,
TPa:#;1aHCKO-TIPABOBYS0 WK YTONOBHYK) OTBETCTBCHHOCTL B COOVECTCTBHH ¢ bencpaibHbBIMU
zakoHaMi Poccufickoli Deepallvu.

9.5. 3a HEHCTIO THEHAE WITH HEHALICKAIEE HCTTONHEHHE PabOTHHKOM 110 €ro BHHE BO3JIOKCHHBIX Ha
HEr0 OGS3aHHOCTE 10 COOMOASHMIO YCTAHOBICHHOTO HOpsixka padOTEl €O CHEACHUAMU
KOHDHIEHUHATHHOTO Xapaktepa 3apeaytouwii JOY BhOpase IPHMCHATE TNPCIYCMOTPCHHEIC



TPYAOBBIM KOTEKCOM JHCIMTUTHHAPHBIC B3bICKAHHA,

9,6. JIOMKHOCTHBIC JiMU4, B ODS3aHHOCTh KOTOPBIX BXOIHT BEACHHUE TEPCOHAIBHBIX AaHHBIX
COTPYHHVKE, 00g3arbl 0GeCneUMTh KAKIOMY BOIMOAKHOCTH O3HAKOMNCHMS ¢ TOKYMCHTAMH W
MaTepHajiaMy, HEHNOCPEACTBEHHO 3aTParHBAIONIMMHA €10 Tpasa ¥ CBOOOAEL, eciiM HMHOE HC
1IPEIyCMOTPEEO 3aKOHOM. HenpapoMepHBIT OTKAS B IIPCIOCTABACHHH COOPEHHEIX B YCTAHOB/ICHHOM
TOpsAKe JOKYMEHTOB, JHG0 HECBOCBDCMEHHOE TMPeOCTABICHUE TAKMX IOKYMEHTOB WM HHOM
uuopMALEE B CyHasX, MPeAyCMOTPSHHBIN 33KCHOM. In00 TIPEOCTABICHUE HENQ/HOW Wi
3aBEIOMO JIOKHON HHPOPMAIIMY - BICUCT HATORCHIR HA [(OKHOCTHRIX J1MY aIMHHHCTPATHBHOTO
wrpada B pasmepe, onpeaenseMom Kojiexkcon 00 anMHHCTPUTHRHBIX [IPABOHAPY (ICHUAX.

9.7. B COOTBETCTBHH ¢ 1'PaIaHCKUM KOIEKCOM  IHld, HCIEMKOHHBIMH METOAMH TO/yHUBIIHE
WHGOPMALIHIO, COCTABLIIOLIYIO CYKeBHYIO TallHy. 00f3aHbl BO3MCCTUTE MIPUYMHEHHBIC YOBITKH,
TIpUYeM TAKas Ke OGS3aHHOCTD BOZJIATACTCS M Ha PADOTHHKOB,

9.8. VrosiosHasi OTBETCTBEHHOCTE 3a HapYIIEHNe HEeMPHKOCHOBEHHOCTH HACTHOM XW3HU (B TOM
yjclle HC3AKOHHOE COOHpAHHE HIIM PACTIPOCTPAHCHIE CBCICHHH © YAacTHOM KU3HH JIMLa,
COCTABTSKIONIErO €10 THHYHYIO /K CEMElHYIO TallHy. O3 ero cor1acHs), HeIIPaBOMEPHBIN IOCTY K
OXpAHAEMOI 3dKOHOM KOMMBIOTCPHON HHQOPMALINH, HClPABOMEDHBIH OTKA3 B NPEIOCTABICHUH
coGpaHHBIX B YCTAHOB.ICHHOM MOPAIKE JIOKYMCHTOB U CBE1SHHH (€CTH ITH JASAHHSA IIPHIHHHUIIN BPEX
NpaBaM K 3AKOHHLDM HHTEPCCaM TPaXIad), COBCPIICHHBIE [TMLUOM C HCIOJIB30BAHHEM CBOCTO
CITYKE0HOTO 110, T0/KSHHS HAKA3BIBACTCS IWTPadoM, THOO ITHUICHUECM TTPABa 3aHHMETh OIIPE/IC/ICHHBIC
AOKHOCTH WM 3Q4HMATLCS OTIPEIENCHHOMR AeATe, IbHOCTBIO. THOO apecTOM B COOTHETCTRHH ¢ YK
Poccuiickoli Geaepanni.

9.9. HenpaBoMepKOCTh SesiTe ThHOCTH OPraHoB TOCY/1apeTBeHHOM BIIACTH H OPraHH3almi mo chopy n
HCTIOMB30BAHHED NOPCOH LTRHBIN TAHHBIX MOXKET OBITh YCTAHORICHA B CY/I60HOM NOPAIKE.

10. 3ar. 1041 TE IbHbIE NOT0REHHS

10.1. Hacrostee [onomesie 98I9STCH JTOKAJIRHBIM HOPMATHRHEIM akrtoM JIOY, TpuHHMacTCs Ha
O6mmeM codpanirt paloTH:xes, cor1acossBaeTes © [IpOQCOIOTHEIM KOMHTETOM H yTBEPKIACTCH
(muo BBOITCE B IeRITINe!  OPHKA30M  3ABEIYKOIIETO  JIOLTKOIBHBIM  0GPasoBaTE/ILHEIM
VUPEALIEHHEM, .

10.2. Bee M3MCHCHIS 1 T070HOHIH, BHOCHMbIE B HactosuEe [lonoskenue, odopmiIgioTes B
MUCEMEHHO GOpPMe B CO0THLT 71 IHCTBYIOIIMM 3aKOH0/1aTE)I6CTBOM Poccuiickoil Penepaun.
10.3. TlonomenHe [IDMHIMI2TIS HI HEONIPCAeNCHHBI Cpok. W3MCHEHNs W JOIOTHCHHA K
TIONMoKeHIIO TIPHEAMAKTCS 3 nopsixe, peavemorpentom 110, 1. nacTosmero [lonoxenus.

10.4. Tlocae npuusTus [lo1o=2sis 1HIH H3MEHEHHH W JONMOJIHEHWH OTIAEIBHBIX ITYHKTOB M
pPa3Ienon) B HOBOI PeIAKUIH 1P I5L VILAS PeIaKilMs ABTOMATHYECKH YTPAUHBACT CHTY.

Coeaacoearo ¢ Ipoghcow s xunimenion

Hpomokorom . .20 o0 AE
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